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    Legislation, guidance and club policies that informs, aids the effective use of this policy:

1. The Statutory Framework for the Early Years Foundation Stage 2017

2. The Childcare Act 2006 

3. After 3’s Equal Opportunities Policy
Saint Marie’s After 3’s Out of school club aims to be accessible to all children and families, from Saint Marie’s R.C Primary School, nursery and the surrounding community regardless of cultural background, gender and ability. 
In order to accomplish this, we:

· Ensure that the relevant details are widely known throughout the school and community.

There are 3 different options of enrolling at After 3s; 
· Permeant Sessions (every week, the sessions required are laid out and rarely changed)

· Booked as needed (parents have the ability to book sessions to accommodate shift patterns etc. Requested places can only be allocated if there is availability in accordance with staff/child ratios and on a first come first served basis). 

· Pop-in sessions, these are available for anyone who needs a one-off place in emergency with little notice, made available alongside the booked as needed arrangements (first come first served basis). 

In the event that demand for places exceeds availability a waiting list will operate. Priority will be given to:

1. Children of Saint Marie’s school and nursery 

2. Parent/carers already using permanent places arrangement. 
3. Parent/carers already using a *regular booked as needed arrangements. 
4. Parents/carers using booked as needed/ pop-in arrangements but not *regular 

5. Children attending another school 

6. Parent/carers already using permanent places arrangement. 

7. Parent/carers already using a *regular booked as needed arrangements. 

8. Parents/carers using booked as needed/ pop-in arrangements but not *regular

· The remaining places will be given to maximise availability. 

· Places will be available where possible for parents who require a ‘booked as needed’ arrangement but these are only offered depending on availability and required days are not guaranteed, please see above for the priority arrangements. 

· Places required by children attending other schools are offered if drop off and collection arrangements have been put in place with either the school or parents. (After 3s is unable to drop off and collect from local schools). 

· Any emergency admissions will be placed on the late register and collected from the school office. Children not collected from school on time a penalty charge will be incurred.  
*Regular is defined as weekly attendance of at least 2 sessions per week.



